Sample Memorandum of Agreement*
(NAME of Partnership)
I.
Purpose of This Memorandum

This Memorandum of Agreement (MOA) outlines the agreement between the partners listed below.  Partners are committed to implementing a program design that includes the following features:

· Involvement of business partners in designing assessment/screening protocols and in developing training program curricula to ensure that they are aligned with entry requirements for jobs; 

· Career coaching and case management to ensure participants find and remain in jobs after completing the training program;

· Strategies that address recruitment, occupational and academic skills instructions, employment and retention outcomes for the specific identified target population and target occupation(s); and

· Hiring commitments

II.
Term

This MOA shall be in effect from __________and shall end on__________.  This MOA may be terminated prior to the effective end date upon the full written approval of all the partners.     
III.
Partners

List the names of each partner participating in your Partnership.  
IV.
Roles and Expectations of Partners 

Outline the specific roles and expectations of each partner.  Pay particular attention to the lead partner’s responsibilities. In addition, we are seeking the following detailed commitments from businesses. 

For programs proposing to place participants into a job, businesses should sign an MOA with the following commitments: 

(business name) agrees to participate in the design of assessment/screening protocols and training program curriculum to ensure graduates of the program meet hiring standards. 
(business name) agrees to hire (number of graduates to be hired) graduates. 
For programs proposing to prepare participants for advancement within their current employer, businesses should sign an MOA with the following commitments:

(business name) agrees to participate in the design of assessment/screening protocols and training program curriculum to ensure graduates of the program meet criteria to be eligible for advancement.

(business name) agrees to provide a wage increase to (number of graduates to receive wage increase).

V.
General Terms and Conditions

Outline the general terms and conditions all partners must comply with as a partner in the project, e.g., “Each partner will have a representative attend and participate in Advisory Board meetings”
VI.
Signatures

Have each partner’s representative sign and date the MOA.  Make sure the signatories have contractual authority for their organization.

Partner Organization Name

Signatory Name

Signature: _________________________________________________Date: _____________

Partner Organization Name

Signatory Name

Signature: _________________________________________________Date: _____________

Partner Organization Name

Signatory Name

 Signature: _________________________________________________Date: _____________

Partner Organization Name

Signatory Name

 Signature: _________________________________________________Date: _____________

*This document was created by Commonwealth Corporation, included in its “Request for Applications for Employment Partnerships,” May 20, 2010.
